
RESEARCH ACTIVITIES FUND  
GUIDANCE NOTES  
 
You should read these guidance notes in conjunction with the application form and 
the rules  Please also note that the deadline for receipt of application forms is 5 p.m. 
on the first Monday of March.   
 
Please complete the application form in full.  If any question does not apply, then 
please insert N/A. 
 

Your personal details 

 
Please state your current position (e.g. Lecturer, Research Fellow, etc). 
 

 

Your contact details 

 
The address you specify will be used to notify you of the result of your application.  
Please ensure that any change of contact details is notified to the SLS Administrative 
Secretary. 
 

 

Please provide the name and email address of your two referees 

 
You need two referees. Your Head of Department or Head of School need not be one 
of the two referees.  You should not seek a reference from any member of the SLS 
Research Grants Committee (for the current membership, see the SLS Directory and 
website).  
When you sign the declaration at the end of the application form you are certifying 
that both your referees have seen the final version of your application.   
You should ask your referees to complete the Referees’ pro forma which can be 
downloaded from the website.  You should ask your referees to complete this pro 
forma in full and to return it themselves by e-mail to the Administrative Secretary, by 
the application deadline.  
 

 

Are you a fully paid-up member of the SLS? 

 
It should be noted that applications will only be considered from those who are 
Ordinary members of the Society and who were fully paid-up members of the SLS on 
the 1st of October preceding the date of the application. Associate members are not 
eligible to apply (see the SLS website for details of membership). 
 

 
 

 



1 For how many years have you been engaged in legal research? 

 
Include any periods of PhD study in the total number of years engaged in legal 
research. Where applicable, please specify number of years of PhD study and 
number of years as employed lecturer or other legal scholar respectively. 
 
Note Rule 9(3) of the Research Activities Fund. ‘Early career’ means ten years' 
experience or less, including doctoral studies.   
 

 

2 Please provide a short list of key representative publications 
 
If you have had work published, please provide a short list (no more than 10) of key 
representative publications.  Please reference publications in full: name (including 
any co-authors), publication title, year and pagination.  You may include publications 
in press providing they have actually been accepted for publication – please indicate 
journal or publisher and anticipated date of publication. 
 

 

4 Please provide a detailed account of your proposed research in no more than 
1500 words: 

 

You should give a detailed account of your proposed research. Including its 
objectives and methodology (you should deal with publications under Q6 below). 
 
In particular, please indicate: 
 

• The extent to which the research is original and innovative and why the 
proposed research is important; 

• The methodology that you propose to use (this should be clear and explicit 
and comprehensible to a legal scholar who is not an expert in your particular 
field); 

• The extent to which the research would be hindered if the requested 
assistance were not forthcoming;  

 
If your application relates to a research visit: please provide a schedule of 
arrangements, interviews and personnel; also justify the length of any proposed 
visit. 
 
If your application relates to employing a research assistant: please indicate why 
the use of a research assistant is important, and justify the number of hours of 
research assistance sought (also detail expenses below). 
 

 
 
 

5 If your application relates to the expenses of attending a conference, please 



provide details in no more than 1000 words: 
 

If the application relates to the expenses of attending a conference, you should 
indicate: 
 

• Why attendance at the proposed conference is important; 
• Whether you will be presenting a paper at the conference; 
• If you are not presenting a paper, what you will be doing;  
• Whether you are partly or solely responsible for the organisation of the 

conference; and 
• Whether a publication is likely to ensue from the research and, if so, when 

and where;  
• If the conference is to take place outside the UK, the number of persons from 

the UK likely to attend, if known. 
 

 

6  What are your publication plans in respect of the research or conference paper? 

 
You should give details of your plans for publishing or otherwise disseminating the 
proposed research.  You should explain the form of publication intended (e.g. book 
or journal article).  If a book, you should give details of any publishing contract which 
is under consideration or has been agreed.  If a journal article, you should indicate 
your intended primary target publication and your first reserve option. You should 
explain whether any publication intended to result from the research is likely to be 
remunerated. 
 

 

7  Details of the expenses for which the funding is sought  

 
You should be as precise as possible with costings, giving details as to the cost of e.g. 
research assistance, conference delegate fees, travel costs, accommodation, 
intended equipment purchases, photocopying costs, office consumables, etc.  
Please give a description of and a financial breakdown of the costs requested for 
each budget heading with full details (e.g. four trips by rail from Southampton to 
London at £60 = £240; 20 hours’ research assistance at University rate of £15 per 
hour = £300. Total: £540).    
 
Requests for research assistance should explain  

• why it is necessary; 
• how it will be used; 
• how it is costed  

 
It should be noted that a grant will not cover:  

 
• A buy-out of teaching time; 
• Subsistence during research visits; 
• Mere attendance at a conference or organisation of a conference; 



• Expenses incurred before the application deadline. 
 
Note also Rule 10 and the general principle that the Fund is not designed either to 
meet or contribute towards the normal costs associated with undertaking 
postgraduate research . 
 

 

8  What funding is available within your University to support such research 
activity or conference attendance? 

 
Applicants are expected to seek support from other sources (including both from 
within their own institution and from outside agencies, etc.), though it is recognised 
that if this application to the Society is successful, then this might act as a platform 
for obtaining funds from elsewhere.  It should be noted that support from elsewhere 
may lead to a corresponding reduction in any award from the SLS. 
 
Please indicate the annual amount of funding (if any) which is available to individuals 
within your department or school “as of right” to support research activity or 
conference attendance.  
 
Please also indicate whether funding is available within your department, school or 
university on a competitive basis to support research activity or conference 
attendance.  Detail any such applications and their outcome. 
 

 

9  What applications have you made to other external bodies to support this 
research activity or conference attendance? 

 
Please give particulars of any other awards or grants obtained or applied for in 
connection with the research or other scholarly activity to which this application 
relates. Please give details of outcomes.  
 

 

10  Have you received support from the SLS within the past five years and, if so, 
how much? 

 
You should indicate whether or not you have received assistance from the Society in 
the past five years, including from the RAF, and, if so, to what extent.  If this is not a 
first application, credit will be given to those who have filed a Report for The 
Reporter as opposed to those who have not. 
 

 
 
 
 
 
 



Submitting your application form 

 
Applications may be submitted between 1 January and the deadline.   
 
The deadline for receipt of application forms and references is 5 p.m. on the first 
Monday of March.   
 
Your application form and feferences must be received by e-mail by the SLS 
Administrative Secretary (e-mail admin@legalscholars.ac.uk) by that deadline. You 
will receive a notification of safe receipt (please note that your acknowledgement 
may not be immediate).  It is also your responsibility to ensure that your referees 
send their references by e-mail direct to the Administrative Secretary by the same 
deadline.  
 
The Society will not grant extensions or consider late applications. 
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